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Onboarding Overview

In this Onboarding Guide for Meaplus ID and Mailplus,
we guide you through the 4 steps before you can
start sending, receiving and signing encrypted
messages with other users of the Add-In.

Step 1 - Get started with Meaplus ID

You need to download, install and register yourself
in Meaplus ID and Meaplus CLOUD.

Step 2 - Get acces to a company role

The current release of Mailplus require each user to
be registered to a company role in order to register
to a Mailplus Server.

Step 3 - Get started with Mailplus

Now it's time to get registered to the Mailplus
Server.

Step 4 - Add Mailplus to Outlook

To start using Mailplus you need to add Mailplus
to your Outlook 365.

v/ Ready to use Mailplus!

You are now ready to use Mailplus for Outlook 3665.
We help you through the steps of sending and
receiving messages

Read more about every step =



©® o ¢ o0 o

How to get started with

Meaplus ID

1200 -
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Step 1
Download Meaplus ID on
Google Play or App Store

meaplus EI

Welcome
Step 2

[ Click on register

new identity

Select country

Select the country o state you are registered

Step 3
Choose
Lequania
Pe’sqna\ informat\on

Step 4

Add your personal

e details to the list
(Note: All fields are
mandatory)
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Confirm information

Make sure all your personal information
is correct.

Peter Brownstein
Belgiumgatan 16
469 12 Ghent

peter.brownstein@lequania.com
0736557100

Step 5

Verify your information
and click next

Next

Cancel — ®

Sign user agreement

Peter Brownstein
Private person

Step 6

)
() Iaccept the user agreement

Select and read the user agreement
for Meaplus ID and Meaplus CLOUD.
Sign and approve by clicking "Sign with Touch ID”

[ Sign with Touch ID ]
Welcome

Step 7 Peter Brownstein
Almost finished with registration for
Meaplus ID and Meaplus CLOUD. Please
verify your e-mail adress through the e-mail
wich is sent out. If it not shown up, please
check your spam filter.

#9900 Carrier = 120 PM

Applications

|

Meaplus CLOUD
Meaplus A3

Step 8

Welcome, you're now ready
to use Meaplus ID and
Meaplus CLOUD

B0

Applications

ey



How to get access to a

Company role

e /O\ Devon Jones.
\ Q) Private person
"

Switch to:

Devon Jones

Devon Jones

E@ Company ABD Ltd
Qi CFO

Devon Jones

V‘i\ Company XYZ td
0 Sales Manager

The current release of Mailplus require each user to be registered to a company role in order to
register to a Mailplus Server. To activate the company role, please follow the below process.
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Step 1

You will be added to the company Mailplus Demo,
If you have registered yourself as a test user at:
meaplus.com/mailplus-test-user

If you have not registered on the link above,
you need to do this before following the next steps.

Step 2

Invitation to Company role is sent
out to the e-mail address you have
provided. To activate your role, click
on the Activate Role button in the
e-mail that you've received.

Step 3

Press continue and go to your
Meaplus ID on your mobile device
to scan the QR code.
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mabeyt @

Leguinos Console

Om referenser

BGTG Sweden AB bar o Bokrafta din loertitot
med en eller flera referanser

Haméa referensinlormation 1rin
refprenaghana ooh dela den med frotaget

Ste p 4 eler organisationen som ber om infarmationaen

Nr du SkInerss tna referenser SCooniems o
att dina perscruppgitter | referensema

This Step prOVideS information hanbeeas | erkighel mad Suskrivhgen
about how your personal information Putiner for nantering av erscrupeater
is managed. If ok, press Continue to Foctsat
proceed.

Step 5

To scan the QR-code on the computer screen,
click on the icon for the QR-code in the top right
corner of the Meaplus ID app.

Scan QR code to add references

G 1 yoter PO i, Scan The OR code, and shin any

Step 6

Scan the QR-code with
the Meaplus ID

Dataskydd Referenser

DELA REFERENSER FOR:

Biden Franzén o

OBLIGATORISKA REFERINSER

Bim Fral!.r{'n ¥,

Step 7

Select your personal references
in your Meaplus ID and sign. : [



Step 8

To activate your role in the
Mailplus Demo Company,
accept the user agreement
in your Meaplus ID and sign.

Step 9

Your role in Mailplus Demo Company
have now been activated. Next step
is Nnot necessary to proceed with
Mailplus. So click on “Done” and

go the next step and register to the
Mailplus Server.

Actvace your role

b TELIA ¥ s FwOaNL

Ayt Aktivera soll lf_i}

Company admin

JAG ACCIPTIRAR ANVANDARAYTRLET

(+) Jag accepiurar anvandaraytalet

Signera med Touch ID

'

Rollen aktiverades

Dus r nus inkoggad som
Company admin

QK

How to get started with Mailplus —



How to get started with

Mailplus

Step 1

You will be added to the demo account,

If you have registered yourself as a test user at:
meaplus.com/mailplus-test-user

If you have not registered on the link above,
you need to do this before following the next steps.

9 mailplus

Welcomel!

You've got an invite to start using Mailplus
from Sarah Wright at Company ABC

Please begin the registration by

clicking the link below Step 2
You will receive an invitation through

e-mail. Start your registration to
Mailplus by clicking the green button.

Provided by Meaplus
Version 200, Copyright © 2016-2019 FPG AB. All rights reserved.

5 mailplus

Make sure your have Meaplus ID instalied
‘on your mobile device.

- Step 3
A ——

‘downiosd t at ApP S

As you already have your Meaplus ID
i installed, please proceed by clicking
‘ on the green link




Step 4

Open your Meaplus ID and click on

the QR-code logo in the top right corner
of the app. Then click “Scan QR-code”

on the computer screen to scan the code.

Step 5

Now you're registered to a Mailplus
Server. Now just just need to install the
add-in to get started.

9 mailplu

Open Meaplus ID and click on the QR-code.
icon at the top right corner

Then click on Scan QR-code below:

Scan OR:code >

5 mailplu

&

You are now registered on a Mailplus server!
Allyou need to dois to install Mailplus in Outlook,
and your'e donel

Install the Add-In
Lalteady have the Add-In installed.

How to install the Add-in —



How to add Mailplus to Outlook

Process for Outlook desktop
version - Single user

\, Step 1

@ % Eﬂ F| e HE AR New Group Search People f_\()) Hé‘— @ .
T | e P O - e R AU el I Open Outlook and Go to Manage Add-ins
v ~ Policy~ Read - Up~ S Fiter Email~ | pjoud | Addeins

ADD-INS CONMNECTORS

Add-ins may access personal inform

All

My add-ins P

Admin-managed Step 2

Choose My Add-ins.

Custom add-ins

You can install add-ins from a file or from a URL. + Add a custom add-inv

Neo add-ins found.
} Step 3

Click on + Add a custom add-in

or froma URL. + Add a custom add-inv

Add from URL., €—— Step 4
Add from file... Click on Add from URL...
Add private add-in from a URL l Step 5
Enter the URL of the add-in's manifest file: Paste
s/ malplus-outicokmesplus com/maniestm https:/mailplus-outlook.meaplus.com/manifest.xml
oK ) in the empty field for the URL and press Ok.

Now you're ready to start using Mailplus —



How to use Mailplus

After you've logged
in to the Add-in

.4 Sender

Mailplus X

9

Sven Svensson
CSO/ Féretag AB

Log out

Sign, encrypt and send.

% <

1. Encryption

Encrypt this message

Start the encryption process
with a simple press on the button

2. Sign

Sign the email using your e-ID
and encrypt the message

3. Send

The email is sent as an encrypted file

di Receiver

4, Activate

Verify yourself and activate
Mailplus with your e-ID

5. Read and Sign

Open the message via Mailplus
=l and if necessary, sign the information




